Brief to be filled out

when requesting interpreter services
Answers to these questions help us to plan preparation time and to evaluate the content and complexity of the work, and will simplify your own preparations.

Company

Theme of event planned

Form of event

Time of event (date, time, duration)

Location

Planned interpretation type (consecutive, simultaneous)

Language pair

List of speakers

Themes of addresses

Is preliminary review of address and presentation texts possible?

Event rehearsal to be held?

Requests regarding dress of associates engaged

Additional requests or comments

Contact person (to be approached for commentary and explanation, should such be required)
Telephone

E-mail address

